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IOJIOKEHHUE
0 paboTe ¢ NepCcOHATbHBIMHU JAHHBIMH PA0OTHHKOB, 00y4YalOUMINXCs
M HX poauTeliel (3aKOHHBIX NpeJcTaBHTeIeil)
1. OO6mue nonoxeHus

1.1. Hacroswee ITonoxenue ycranasnupaet nopsaaok paborst MBOY COLL n.B.®uaraon, ganee —
OV, ¢ uensto nony4yeHus, 00paboTku, XpaHEeHUs U MepeJayd JOKYMEHTOB, COAEpIKaIUX CBEICHUS,
OTHECEHHBIE K NMEePCOHAIbHBIM JaHHBIM pabOTHUKOB, 00y4YalOLIMXCs U UX poauTeNel (3aKOHHBIX
npeacTaBuTeNei).

1.2. Llens Hactosmero Ilonoxkxenus — 3awura nepcoHanbHbIX JaHHBIX paOOTHUKOB M 00y4aloluUXcsi U
MX poAMTeNeHd OT HECaHKLUMOHMPOBAHHOrO AOCTyna M pasriauieHus. [lepcoHanbHble JaHHBIE SBIAIOTCS
KOH(UIEHIMANIBbHOM, CTPOro oxpaHsemMoi uHdopmarue.

1.3. Hacrosmee [Tonoxxenue paspaboraHo B coorBercTBUM ¢ KoHcTutyuuen Poccuiickoit @enepauuu,
TpynoBbiM kozekcom Poccuiickoit @enepaunu (V1. 14 «3ammra NepCOHATBHBIX JAHHBIX PaOOTHUKAY),
@enepanbHbIM 3aK0HOM 0T 27.07.2006 Nel52-@3 «O nepcoHalbHBIX AaHHBIX», DefepanbHbIM 3aKOHOM OT
25.07.2011 N 261-®3 "O BHeceHun usMeHeHuii B ®enepaibHblii 3akoH "O MNePCOHANBHBIX JaHHBIX"H
JAPYTUMH JEHCTBYIOLIMMUA HOPMATHUBHO-TIPABOBbLIMU aKTaMHu.

1.4. B Hacrosiuem [TonokeHUH UCMOB30BaHBI ClIEAYIOIIME TEPMUHBI U OTIPEIe/ICHHS

ITlepconanbHbie fnaHHble paboTHMKa — mobas HMHPOpPMALMUS, OTHOCAIIASACH K OMNpefeSeHHOMY
¢usnueckomy nuly (paboTHuky), HeoOxoaumas OV B CBA3M C TPYAOBBIMH OTHOILUEHHSIMH, B TOM YHCIIE,
damunus, uMs, OTYECTBO, TIOJA, Mecsll, JaTa M MECTO POXIAEHUS, aapec, CeMeiHOoe, COLMAIbHOE,
MMYLIECTBEHHOE 10JI0)KeHHe, 00pa3oBaHue, npodeccus, 10Xo bl pabOTHHKA, Apyras HHOpMALHs.

[lepcoHanbHble naHHble oOywatouierocs — WHGOpMaLMs, Kacarolascs KOHKPETHOro obydvarouierocs,
KoTopas HeoOxoauma OY B CBA3M C OTHOLICHUSIMM, BOZHUKAIOIUMMU MEXAY POAMTENSIMH (3aKOHHBIMH
npeacraBuTensiMu) odyuatowerocs u OV.

O6paboTka nepcoHanbHbIX AAHHBIX — AEWCTBUsA (Omepauuu) ¢ MepCOHaTbHBIMM JaHHBIMH, BKJIKOYas
CHCTEMATH3allMI0, HAKOIUIEHWE, XpaHeHHWe, KOMOMHUpOBaHWe, yTOuHeHHe (OOHOBJIEHHE, H3MEHEHHE),
MCII0JIb30BaHKE, pacrpocTpaHeHHe (B TOM uucie nepejnady, obe3nuyuBaHue, OJOKUPOBAHUE, YHUUYTOKEHHE
MEepPCOHANIbHBIX JaHHBIX.

3auuTa NepcoHaNbHBIX JAHHBIX — AEATENbHOCTh YIOJTHOMOYEHHBIX JIMLL M0 00ECTEYEHHIO ¢ MOMOIIBIO
JIOKaJIbHOTO peryJMpoBaHus MNopsaka oOpaboTKK MepcoHaNbHBIX JaHHBIX M oOecreyeHne OpraHu3alUOHHO-
TEXHUYECKUX MEP 3aLIMThl MHPOPMALIMKM OT HEMPABOMEPHOTO JOCTYMA, YHHYTOKEHHs, MOIAUDULIUPOBAHUS,
0J0KMpOBaHHUs, KOTTMPOBAHHS, MPEIOCTABICHUS, PACIPOCTPAHEHHS.

Kondunenumansnas uHpopmauus — 310 MHPopMauus (B AOKYMEHTHPOBAHHOM WJIM 3JIEKTPOHHOM
BUJIE), I0CTYI K KOTOPO# OrpaHM4MBAETCs B COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickoii eepanuu.

IL. JlokymeHTBI, cofepkalHe CBeAeH s, COCTABJISIOLIME NIEPCOHAIbHbIE JaHHbIE

2.1. JIoKyMeHTBI, COAEpKallUe CBENCHHUs, HEOOXOAMMBIE s 3aKIIOUEHHs, U3MEHEHHUs WM MpeKpalleHus
TPYZAOBOrO J0roBopa ¢ pabOTHUKOM:



2.1. JIOKyMEHTBI, COJepKalMe CBEACHUS, HEOOXOAMMBIE TSl 3aKITFOUCHUsSI, N3MECHECHHS WU MPEKpaIecHUs
TPYAOBOTO JIOTOBOPA C paOOTHUKOM:

- TacTopT;

- TOKYMEHTBI 00 00pa30BaHUH, KBAJIU(UKALINH;

-MEJMIIMHCKAs] KHIKKAa C MEJUIMHCKAM 3aKIIOYeHHEM 00 OTCYTCTBUHU IPOTHBOINOKA3AHWH s

3aHATHS KOHKPETHBIM BUJIOM JIESTEIBHOCTH B 00pa30BaTEIbHOM YUPEKICHHH;

- CTPaxoBOE CBUJICTEIIHCTBO FOCYIAPCTBEHHOTO TICHCHOHHOTO CTPAXOBAHMS;

- IHH;

- IOKyMEHTHI BOUHCKOI'O y4€eTa;

- IOKYMEHTHI O CYIUMOCTH.
2.2. JIOKyMEHTBI, COJEpKalllie CBEICHUS, HEOOXOIUMBbIC IJsl MPENOCTaBiICHUs PaOOTHUKY TapaHTHil U
KOMIICHCAIIM, YCTAHOBJICHHBIX IEVCTBYIOIIMM 3aKOHOIaTEILCTBOM

- IOKYMEHTBI O COCTaBE CEMbH;

- IOKYMEHTBI 0 OEPEMEHHOCTH PaOOTHHIIB;

- IOKyMEHTBI O BO3pacTe MaJOJETHUX ACTEH;

- IOKyMEHTBI 0 MecTe 00y4eHUs AETEH.
2.3. JIOKYMEHTHI, COJAepKalllMe CBEACHHS, HEOOXOAUMBIE UIsl pealu3alliid KOHCTUTYIMOHHOTO TpaBa Ha
MoJIydeHUuEe OOIeTo 00pa3oBaHUs, B TOM YHCJIC 3aKIIOYCHHS JIOTOBOpPA C POTUTEISIMH (3aKOHHBIMHU
MPEJCTABUTEIISIMH )

- JIOKYMEHTBI, YIOCTOBEPSIIONIMI JIMYHOCTh OOydJaromerocs (CBUICTEIBCTBO O POXICHHHM WA

acropr);

-JIOKYMEHT O MOJy4eHUH 00pa3oBaHUs, HEOOXOAUMOrO JUIsl MOCTYIIEHUS B COOTBETCTBYIOIIMI KJIacc

(muuHOE 11eNo);

-MEIUIIMHCKAsI KapTa;

- CTIpaBKa O MECTE TPOKUBAHUSI.
2.4. JIOKyMEeHTBHI, COJiepKalme CBEeICHUS, HEOOXOIUMBbIE ISl MPEIOCTaBIeH sl 00yJaroeMycsl TapaHTUH U
KOMIICHCAIIM, YCTAaHOBJIEHHBIX JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

-JIOKYMEHTBI O COCTOSHUH 3JIOpPOBbSl (CBEIEHUS 00 WHBAIMIHOCTH, O HAJIMYUHA XPOHUUYSCKHX

3a00JIeBaHU U T.I1.);

-IOKYMEHTBI, MOATBEPKJAIOIME MPaBO Ha JOMOJHUTEIbHBIE TapaHTUH U KOMIICHCALUHM 10

OTpEJCIICHHBIM  OCHOBaHUSIM, TIPEIYCMOTPEHHBIM 3aKOHOJATEIBCTBOM (P OAUTEIU-UHBAIUIbI,

HEMOJIHAs CeMbs, peOEHOK-CUPOTa U T.II.)

I1l. Coop u 06padoTKa MepPCOHAIBHBIX JAHHBIX IAHHOT0 PA0OTHHKA

3.1. IlepcoHasbHbIe TaHHBIE PA0OTHHKA OTHOCATCS K KOH(UIeHIMalbHOW MH(opManuu. s nuna,
MOJTyYMBIIETO JIOCTYII K TEPCOHAIBHBIM JaHHBIM, O0S3aTEIbHBIM SBISIETCS TpPEOOBaHHME HE JIOMYCKATh
pacnpocTpaHeHHe TaHHOW MH(popManuu 6e3 coriacus pabOTHUKA, a TAK)KE MPU HAJTUYUU UHOTO 3aKOHHOTO
ocHOBaHUuA. TpeOoBaHus MpU 00pabOTKE MEPCOHANBHBIX TaHHBIX PA0OTHHKA yCTaHOBIEHHI cT. 86 TpynoBoro
kozaekca P® u He mouiexkaT U3MEHEHHUIO M UCKITIOUSHHIO.

3.2. B nensix obecnieuenus npas 1 cBo0o1 uenoBeka u rpaxkaanuHa OY npu o0paboTke nepcoHanbHbBIX
JTAHHBIX paOOTHHKA 00s3aHa COOMIOATH CIEAYIOIHe 00Ime TpeOOBaHUS:

3.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCS UCKIIOUUTEIIBHO B LIEIISAX
oOecrieueHus1 COOMIOACHNS 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, 00Y4E€HUHU U TP OJIBIXKEHUHU TI0
ciyx0e, oOecnieyeHuss JMYHOM O€30MACHOCTH, KOHTPOJS JEATENbHOCTH, KOJMYECTBA M KauyecTBa
BBINIOJTHSIEMOM paboThI U oOecrieueHus coxpaHHocTU umyiectBa OY, paboTHHKA M TPETHUX JIHII.

3.2.2. O6paboTKa NMEpPCOHANbHBIX JAHHBIX MOXET OCYLICCTBIATHCS JJIS CTATUCTHUECKUX WJIM HMHBIX
HAYYHBIX U CIY)KEOHBIX LIeJIeH MPH YCIOBUU 0053aTEIIbHOT0 00€37IMYMBAHMS TEPCOHAIBHBIX JTaHHBIX.



3.2.3. ndopmanus o nepcoHabHBIX JaHHBIX PAOOTHUKA MPEAOCTABISAETCS IIKOJIE YCTHO, JIU00 MyTeM
3all0JIHEHUS Pa3JIMUHBIX aHKET, OIPOCHBIX JIUCTOB, KOTOPBIE XpaHATCA B JUYHOM Jieie. Ecnu nepconanbHble
JaHHBIE pa0OTHUKA BO3MOXKHO MOJYYHUTh TOJBKO Y TPEThEW CTOPOHBI, TO paOOTHUK JIOJKEH OBITh YBEIOMJICH
00 ’TOM He MeHee 4eM 3a TPU pabouux JIHSA U OT HEro JOJDKHO ObITh MOJYy4eHO MUCbMEHHOE cornacue (Jinbo
MHCbMEHHBIN OTKa3), KOTOpoe pabOTHUK JOJKEH J1aTh B TEUEHUE MATH pabouuX JHEH C MOMEHTA MOITy4eHUs
COOTBETCTBYIOLIETO yBeJoMJIeHHs. B mnucemenHom ysegomsenun OV B JMue AMpPEKTOpa cooOIaeT
pabOTHUKY O ILeNsIX, MPeArojiaraéMblX HCTOYHMKAX M CHoco0ax TMOJIY4EeHUs] MEePCOHANbHBIX JaHHBIX,
XapakTepe MOJJIeKaIMX MOJYyYeHUIO NMEePCOHATIBHBIX JaHHBIX (HampuMep, opopmileHHe 3ampoca B ydeOHoe
3aBe/ICHUE O TOJIMHHOCTH JOKyMEHTa 00 00pa3oBaHWM W T.II.) M MOCIEACTBUSX OTKa3a pabOTHHKA NaTh
MICbMEHHOE COIJIaCH€e Ha UX MOJy4EHUE.

3.2.4. lllkona He MMeeT NHpaBO MONy4yaTh U OOpabaThiBaTh MEPCOHANbHBIC JaHHbIE pPabOTHHUKA,
KacarolMecsi pacoBOM, HAIMOHAJIBHOM IPUHAJUIEKHOCTH, TMOJIMTHUYECKUX B3IVISIIOB, PEIUTHO3HBIX WIIU
¢bunocopckux yOeKIECHUN, COCTOSHHS 3I0pPOBbs, M YAaCTHOW JKM3HU. B cllydasix, HEMOCPeICTBEHHO
CBSI3aHHBIX C BOIIPOCAMM TPYAOBBIX OTHOILLUEHUH, B COOTBETCTBUU cO cTatbel 24 Konctutyuuu Poccuiickoit
®enepanuu paboTonaTeNb BIpaBe MoIydaTh U 00padaThiBaTh JaHHbBIE O YACTHOM )XKM3HU PAOOTHUKA TOJBKO C
€ro MUCbMEHHOTO COTJIacHsl.

3.2.5. lllkona He mMeeT mpaBa MOJy4aTh U 0OpabaThIBaTh MEPCOHAJIBHBIC JaHHBIE PAOOTHHUKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBEMHEHUSAX UIH €0 MPOQCOI03HOM 1EeATEIbHOCTH, 32 UCKIIFO YUEHUEM CIIy4aesB,
MPEyCMOTPEHHBIX (eiepabHbIMU 3aKOHAMU.

3.2.6. Ilpn npuHATAM pelIeHUM, 3aTpParuBarONMX HWHTEpEChl paOOTHHWKA, IIKOJA HE WMEET IpaBa
OCHOBBIBaTbCS Ha IE€PCOHAJIBHBIX JAHHBIX PA0OTHMKA, IOJTYYEHHBIX HCKIIOUUTEIBHO B PE3YNbTATE HX
aBTOMATH3WPOBAHHON 00pabOTKU HIIM 3JEKTPOHHOIO MOTyYEHUSI.

3.3. Ilpu mocrymneHUW Ha pabOTy paOOTHHUK TMPEJOCTABISAET IIKOJIE CIEAYIONME JTOKYMEHTHI,
coJieprKalle MepcoHalbHbIe TaHHBIE O cele:

- IaCIIOPT WJIM MHOW JTIOKYMEHT, yAOCTOBEPSIOIMHI JIMYHOCTD,

- TPYIOBYIO KHHMXKKY, 3a UCKIIIOUEHHEM CITy4aeB, KOI/la TPYJOBOM JOTOBOP 3aKJIFOUAETCS BIIEPBBIE UIU
pabOTHUK MOCTYNAET Ha pabOTy Ha YCIOBUSIX COBMECTUTEILCTBA;

- CTPaxoBO€ CBUAETEIBCTBO FOCYJapCTBEHHOIO IEHCHOHHOI'O CTPaXOBaHMUS,

- JJOKYMEHTBhl BOMHCKOTO y4deTa — JUIsi BOCHHOOOS3aHHBIX U JIUI], MOAJEKAIMX MPU3bIBY Ha BOCHHYIO
ciryx0y;

- JOKYMEHT 00 00pa30BaHMUH, O KBaTU(UKAIIMU WU HATMYUU CIIEHHUAIbHBIX 3HAHUH MPU MOCTYIUIEHUH
Ha paboTy, TpeOyIOIYyI0 CIEeUANTbHBIX 3HAHUN WM CHICIIUAIBHOM MMOATOTOBKH;

- CIIPaBKYy O CyAMMOCTH.

3.4. 3ampempercs TpeboBaTh OT JHIA, I[OCTYNAONET0 Ha paboTy, JOKYMEHTHI IOMHMO
MpeayCMOTpPeHHBIX TpymoBeiM KonekcoMm Poccuiickoit denepannu, WHBIMU (penepaabHBIMU 3aKOHAMU,
ykazamu [Ipesuaenta Poccuiickoit ®epepanuu u nocraHoBieHusmu IIpaBurtenscTtBa Poccuiickoit
®denepaliuu.

3.5. Ilpu 3akiatoueHUH TPYAOBOTO JIOTOBOPA M B XOJE TPYIOBOM ACATEIBHOCTH JUIsl OOecrieueHUst
rapaHTUidi ¥ KOMIIGHCAllMi pabOOTHUKY, YCTAHOBJICHHBIX ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM, MOKET
BO3HUKHYTh HEOOXOIMMOCTh B MIPEJOCTABICHUU PAOOTHUKOM JTOKYMEHTOB!

- 0 BO3pacTe JIEeTeH;

- 0 OEpeMEHHOCTH JKCHIIMHBI,

- 00 MHBAJTUIHOCTH,

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 He00XOIMMOCTH yX0/1a 3a OOJIbHBIM UJICHOM CEMbH,

- Ipouue.

3.6. [locne Toro, kak OyIeT MPUHSTO PEILIEHUE O MprUeMe Ha paboTy, a TAK)Ke BIIOCJIEICTBUU B MPOIECCE
TPYIOBOW JAESTENBHOCTH, K JOKYMEHTaM, COJAEpXKalllMM IE€pCOHAJIbHbIE JaHHble paOOTHHKA, OyxyT
OTHOCHUTBCH.:



- TPYLOBOM JOTOBOp;

- JIOTIOJIHUTEIIbHBIE COMJIALICHUs! K TPYI0BOMY JIOTOBOPY;

- IpHUKa3 O MpueMe Ha paboTy;

- IPUKa3bl O MOOIIPEHUAX U B3BICKAHUSIX;

- MEIMLIMHCKUE JOKYMEHTHI;

- IPUKa3bl 00 U3BMEHEHUH YCIIOBUH TPYIOBOTO JJOTOBOPA,;

- KapTouka yHupuipoBanHoil popmsl T-2, yrBepkaeHHas noctaHoBieHueM ['ockomcrara Poccuu ot
05.01.2004 Nel;

- Ipyrue 10KyMEHTHI.

IV. Coop u 06paboTKa mepcoHATBHBIX JAHHBIX 00YYAKOIIETOCSH

4.1. Bce nepcoHanbHbIE JaHHBIE HECOBEPILIEHHOJIETHErO 00YYarOIIETrocs 10 MOTYYEeHUsSI UM OCHOBHOTO
o0mero o0pa30BaHUsT MOXHO TOJy4aThb TOJBKO Y €ro poauTenedl (3aKOHHBIX NpernctaButenei). Ecmm
MePCOHANIbHBIE JTaHHBIE OOYYaIOLIErocs BO3MOXKHO MOJYYUTh TOJNBKO y TPETbel CTOPOHBI, TO POIUTEIH
(3aKOHHBIE MPECTABUTENN) 00YJAIOIIETOCs JOJDKHBI OBITh YBEOMJICHBI 00 3TOM 3apaHee. OT HUX JOJDKHO
OBbITH IOJIy4EHO NHCHbMEHHOE COIJIAlCHHE Ha IOJIydeHHE IEePCOHAJBHBIX JAHHBIX OT TPEThEHl CTOPOHBL
Poputenu (3akoHHBIE MNpPENCTaBUTENN) OOYydYaroOIErocs JOKHBI ObITh MPOUH(DOPMHUPOBAHBI O LEJSX,
MPEANONIaraeMbIX HCTOYHUKAX M CIOCO0ax MONYy4eHHsS MEPCOHANBHBIX TaHHBIX, a TaKXe O XapakTepe
MOJUTeKAIMX TTOJTYUIESHHUIO MEPCOHATBHBIX TaHHBIX U MOCJIECTBUAX 0TKa3a IaTh MMCBEMEHHOE COTJIACHE Ha UX
MOJTy4eHHUE.

4.2. Bce mnepcoHalbHBIE JIaHHBIE HECOBEPIICHHOJETHETO OOYYArOIIErocs TOC/IE TOJYYCHHS WM
OCHOBHOT'O O0IIEro 00pa3oBaHMs UM COBEPIICHHOJETHETO 00YYaIOIIETOCs MOKHO MOJY4aTh TOJIBKO y HEro
camoro. Ecnu mepcoHanmpHBIe JAaHHBIE TAKOTO OOYYAIOUIErocs BO3MOKHO IOJYYUTh TOJBKO Y TpETheH
CTOPOHBI, OT OH JIOJDKEH OBbITh yBeJoMJIeH 00 3ToM 3apaHee. OT HEero J0JKHO OBITh MOJy4e€HO MTUChMEHHOE
coriacue Ha MOJydeHHe MEPCOHATBbHBIX JaHHBIX OT TPEThe CTOPOHBL Takoil oOydaroumiicst JOMKEH OBbITH
nponH(OPMUPOBAH O WENSIX, MPEAIoIaraéMblXx UCTOYHMKAX JAaHHBIX, a TaKKEe O XapaKTepe IMOJIeKaIIX
MOJIy4E€HHUIO IEPCOHAIBHBIX JaHHBIX U MOCIEACTBUAX OTKa3a JaTh MMCbMEHHOE COTJIacHe Ha UX MOIyYeHHeE.

4.3. B coorBerctBuu co cr.24 Kouctutynmuum P® OV BopaBe ocymecTBisaTh cOop, mepenady,
YHUUYTOKEHUE, XpaHEHUE, UCTIOIb30BaHNE HHPOPMALIMH O TIOTUTHYECKUX, PETUTHO3HBIX, IPYTHX YOeK ICHUMA
YaCTHOM JKM3HM, a Takke HH(OOpPMAIlMM, HAPYIIAOIICH TalHY IMEPeNuCcKH, TelIe(OHHBIX MEePEroBOPOB,
MIOYTOBBIX, TeJerpadHbIX U UHBIX COOOLICHMH OOYydYarolerocsi ¢ €ro MUCbMEHHOTO coryacus (coriacus
ponuTeneil (3aKOHHBIX MpEICTAaBUTENCH) HECOBEPIICHHOJETHET0 OOyJaromerocss 10 TOJYy4YeHHUs UM
OCHOBHOTO o00mmero obpazoBanusi), ¢opma ompeaensercs 4.4 cr.9 @DenepanbHoro 3akoHa «O 3ammre
MePCOHANBHBIX JAHHBIX» WM Ha OCHOBAaHUU CYA€OHOTO PEIICHHUS.

V. XpaHeHue U 321U TA MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB H 00YYAIOIIHXCHA

5.1. IlepconanbHble JaHHBIE PAOOTHUKOB XPaHATCA Ha OYMa)KHBIX HOCUTETISX, B TOMEIICHUSX IIKOJIBI B
mkadax u ceddax. Jluunple nena um KapToyku T-2 yBOJEHHBIX PAaOOTHUKOB 1O MCTEUEHHUS TEKYIIETO
KaJICHapHOT'0 TroJla XpaHsTcs B ceide, a 3aTeM MepealoTcsl B apXUB HIKOJIBL.

5.2.IlepcoHanpHble JaHHBIE OOY4AIOLIErOCs OTPAXAIOTCSA B €ro JIMYHOM Jelie, KOTOPOE 3aIojH seTCs
nociie M3JaHus MpHUKa3a O ero 3a4MCICHUH B HIKOy. JInyHble nena oOydaronmxcs B aln(aBUTHOM MOPSIKE
(hopMupYIOTCS B Mankax KJIacCoB, KOTOPHIE XPAHITCS B CIIEIIUAILHO 000PYIOBaHHBIX IKadax.

5.3. KoHkpeTHbIe O0S3aHHOCTH IO BEICHHUIO, XPAaHEHUIO JHYHBIX el PaOOTHUKOB, 3alOIHEHHIO,
XpaHEHUI0 M BbIJa4€ TPYIOBBIX KHMKEK, HHBIX JOKYMEHTOB, OTPaXKAIOUMX IEpPCOHANbHbIE IaHHBIC
pabOTHHKOB, B TOM 4YHCJIE€ IO XPAHEHUIO JIMYHBIX JIeJ1 YBOJICHHBIX pAaOOTHHKOB, BO3JIararoTcsi Ha
OTBETCTBEHHOI'O ITPUKA30M TUPEKTOPA HIKOJIBI.

5.4. B OTHOUIEHMH HEKOTOPBHIX JIOKYMEHTOB JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoii
@enepaliui MOTYT OBITh YCTAaHOBJIEHBI HHbIE TpPeOOBaHHUS XpAaHEHHUs, YeM MPETYCMOTPEHO HAaCTOSIIM



[lonoxennem. B  Takux ciydasax cieayeT  pyKOBOJCTBOBAaThCS — IIPABUIIAMHU,  YCTAHOBJICHHBIMU
COOTBETCTBYIOIIMM HOPMATHUBHBIM aKTOM.

5.5. TlepcoHallbHBIC JaHHBIC PAOOTHUKOB, XPAHSIMECS B JJIEKTPOHHOM BHJIE, IOJJICKAT 3aIUTe
MporpaMMHBIMU cpeacTBaMH. K HUM OTHOCATCA pa3rpaHUYeHUs MpaB JOCTyNa K 3JIEKTPOHHBIM pecypcam,
napoyibHasi WACHTU(HUKAIUS TOIh30BaTENEH AJIEKTPOHHOW CHUCTEMBI JOKYMEHTOOOOpOTa W TMapojbHas
uaeHTU(UKAIUS ToNb30BaTeNeil mpu BxoJe B HMH(opManuoHHy cuctemy. [lon pasrpaHudeHueM Mpas
JOCTyIla TMOJApa3yMeBaeTCsl OpraHu3aius J0CTyna paOOTHUKOB IIKOJBI TOJIBKO K TOMY CEIMEHTY
nHpopMauu, KOTOpPHIM HEOOXOAWM JJsi BBIIOJHEHHS CBOUX CIYKEeOHBIX oOs3anHOCTel. Kaxmgomy
pabOTHUKY IIKOJIBI, UMEIOIIEMY JOCTYI K JJIEKTPOHHON 0a3e MepCcOoHaNbHBIX NaHHBIX, Ha3HAYaeTCs €ro
VHIWBUAYAJIBHBIA JIOTUH I BXOJAa B CUCTEMY M YHUKaJIbHBIA IapOJib, W3BECTHBIA TOJIBKO CaMOMY
noJsib3oBartento. PaboTHHKaM 3ampelaercs pa3riiamaTh YHUKaIbHbIE TapOJIH A7 BXOJa B CUCTEMY.

V1. 3amuTa nHpOPpMAIUY O e PCOHATBHBIX JaHHBIX

6.1. CoTpyOHMKHM IIKOJIBI, HMMEIOUME JOCTYH K IEePCOHAIbHBIM JaHHBIM, OOsI3aHbl MPUHUMATH
HEOOXOJAMMBIC OpPTaHW3AlMOHHBIE W TEXHHYECKHE MEPhl JUIA 3alUMThl TEPCOHANBHBIX JaHHBIX OT
HEMPAaBOMEPHOTO WM CIYyYailHOTO JOCTyNa K HUM, YHHUYTOXEHHS, MOIUMUIMPOBAHUS, OJOKUPOBAHUS,
KOITUPOBAHMS, PACHPOCTPAHCHHS, a TaKKE€ OT HMHBIX HEMPABOMEPHBIX JICHCTBHH B OTHOIICHWUW JaHHOM
uH(popMaIuu.

6.2. PaOOTHWKH MIKOJIBI, HMEIONIME JOCTYI K IMEPCOHAIBHBIM JIAHHBIM, IPU MTOJIE30BAHUH JIOCT YIIOM B
ceTb IHTEepHET 00s13aHbI MPUHUMATh MaKCUMAaJIbHBIE MEPHI 10 00eCTIeYeHNI0 OE30M1aCHOCTH :

- ICTIOJIB30BaTh aHTUBUPYCHOE TIPOTrpaMMHOE obecrieueHue (C peryIsipHbIM OOHOBIICHHEM BUPYCOB);

- He JIoNycKaTh paboTaTh Ha CBOE aBTOMATHU3MPOBaHHOE pabouee MECTO JIMI, HE MMEIOIMX IpaBa
JOCTYTIa K TaHHBIM,

- HE OCTaBJIATh HE 3a0JJOKMPOBaHHBIM CBOW KOMIIBIOTEDP B Hepabouee BpeMs;

- CBOEBPEMCHHO COOOIIATH JIA0OPAHTY KOMIBIOTEPHOTO KJacca O Ciydasx cOosi B paboTe ceTw,
MapoJILHON HICHTU(DHUKAIINN U T.JI.

VII. Ilepeaaya nepcoHaNbHBIX JAHHBIX PAOOTHHKOB M 00y4arolIuXcsi

7.1. Tlpu nepenaye mepcoHANbHBIX JAHHBIX PAOOTHUKH LIKOJbI, UMEIOIME AOCTYI K MEepCOHAIbHBIM
JTAaHHBIM, JOJDKHBI COOJIIOIATh CIEAYIONME TPEOOBAHUS:

7.1.1. He cooOmare mnepcoHalbHBIE JdaHHBIC PAOOTHHKA W OOYdYaIOIIETOCSd TPEThed CTOpoHE 0e3
MACBMEHHOTO  corylacus  pa0OTHHKA, OOY4Jalolerocs, poauTened  (3aKOHHBIX  IPEJCTABUTEINICH)
oOydJaroIerocsi, 3a UCKJIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOAUMO B LIEJIAX MPEeAYINPEKACHUS YIPO3bl KUZHU
U 3J0pOBbI0 pAa0OTHHMKA M OOy4aloLerocs, a TaKXKe B JPYIUX ClydasX, NMPEeIyCMOTPEHHBIX TpynoBbIM
kogekcoM Poccuiickoit denepanuu wiiv HHBIMU GeepatbHbIMU 32K OHAMH.

VuuteBas, uyro Tpynooii koxmekc Poccuiickoit denepanuu He ONpEnessieT KPUTEPUH CUTYyalMH,
MPEACTABISIONMX YIPO3y KU3HU WIHM 3I0POBBI0 paboTHHKA U oOydaromerocs, OY B KakJI0M KOHKPETHOM
Cllyyae JielaeT CaMOCTOSATEIbHYIO OLIEHKY Cephe3HOCTH, HEMHUHYEMOCTH, CTEIEHU Takoi yrpo3sl. Ecnu xe
JUI0, OOpATHUBIIIEECS C 3aMPOCOM, HE YIMOIHOMOUYEHO (heiepanbHbIM 3aKOHOM Ha MOJYYeHHE TIEPCOHATBHBIX
JNaHHBIX pabOTHUKA MWJIKM oOydarolmerocs, MO0 OTCYTCTBYeT MHCbMEHHOE corjlacue paOOTHHKA,
00ydJaroImerocs: Wk ero poauTeNeil (3aKOHHBIX MPEICTaBUTENCH) Ha MPEJOCTaBICHHE €ro MEePCOHAIBHBIX
cBeieHH, 1100 o MHeHHI0 OY OTCYTCTBYET yrpo3a >KU3HHU WIH 310pOBbI0 pa0OTHUKA UM 00y4aroIeMycs,
OY o06s3aHa 0TKa3aTh B IIPEIOCTABICHUH MTEPCOHAIBHBIX JaHHBIX JTUILY.

7.1.2. He cooOmaTh nepcoHalbHbIE JaHHbIE pa0OTHHUKA M OOYYaIOIIErocsi B KOMMEPUYECKHX 11eJsX 6e3
€ro MMCbMEHHOT'O COIJIaCHsl.

7.1.3. IlpegynpeauTs Jinil, MOJYYAIONMX [IEPCOHANIbHBIE JaHHBIE PAaOOTHUKA U OOYUaIOIIErocs, O TOM,
YTO 3TH JIAaHHBIC MOTYT OBITh UCIIOJIb30BAHBI JIUIIIb B LIEJISIX, I KOTOPBIX OHU COOOIICHBI.



7.1.4. OcylecTBIATh Mepeadyy NEePCOHANbHBIX JaHHBIX B IMpejesiax MIKOJIbl B COOTBETCTBUU C
HactosaumM llonoxxeHueM.

7.1.5. He 3ampanmBaTe WH(OpMALHMIO O COCTOSHUM 3I0pPOBbS paOOTHUKA, 33 MCKIIOUYEHHEM TEX
CBEICHHI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBITOJIHEHUSI pAOOTHUKOM TPYAOBOM (PyHKIIHH.

7.1.6. llepenaBath nepcoHalbHBbIE OaHHbIE pAa0OTHHKA MPEACTABUTENI0 pabOTHHKA B THOpPSAKE,
ycTaHOBIEHHOM TpynoBeiM kojxekcoM Poccuiickonn @enepaunu U Hacrosumm Ilonoxenuem, wu
OTPaHWYUBATH 3Ty HH(GOPMAITUIO TOJIBKO TEMHU MIEPCOHAIBHBIMU JTAHHBIMU PAOOTHHUKA, KOTOPBHIE HEOOX O IUMBI
JUTS BBITTOJTHEHUS YKA3aHHBIM MIPEJICTABUTEIEM €T0 (PYHKIIHA.

7.2. BHyTpeHHH# AOCTYII K TIEPCOHATBHBIM TaHHBIM paOOTHUKOB.

[IpaBo gocTyma K TEpcOHaIbHBIM JaHHBIM pa0OTHHKA O€3 MONy4eHUS CICIHAIBHOTO pa3perieHus
HAMEIOT:

- TUPEKTOP HIKOJIBI;

- OyxranTep;

- 3aMECTUTEIH IUPEKTOPA HIKOJIbI;

- mpejcenaresnb NpodCO3HOr0 KOMUTETA;

- pykoBoautenu npeaMeTHbix [IIMO (ToJIbKO K TepCOHAIBHBIM JTaHHBIM MEarOTHYeCKUX PaOOTHUKOB
CBOEi 00pazoBaTEIbHON 00JaCTH);

- caM pabOTHHK, HOCUTEIb JaHHBIX.

7.3. BHyTpeHHUH JOCTYN K MEPCOHAIBHBIM JaHHBIM OOYUYaIOIMXCS M UX POAUTeNeil 0e3 moiydeHus
CIEIUAJIBbHOTO pa3pelieH s UMEIOT:

- TUPEKTOP HIKOJIBI;

- 3aMECTUTEHN PYKOBOAUTEIS 00pa30BaTEIbHOTO YUPEKICHHUS,;

- YUUTEJb-TICUXOJIOT;

- OTBETCTBEHHBII 3a OecrIaTHOE MUTAHUE,

- KJIaCCHBIE PYKOBOJIUTENH (TOJBKO K MEPCOHAIBHBIM JTAHHBIM OOY4YalOUMXCS UM POAUTENEH CBOETO
KJacca).

7.4. Ilo nMcbMEHHOMY 3aIpOCy, Ha OCHOBaHUHU MPUKAa3a PyKOBOAMUTEISE 00pa30BaTEIbHOTO YUPEKICHUS,
K TEePCOHATBHBIM JaHHBIM PAOOTHUKOB M OOY4YAIOUMXCS MOTYT OBITh JOMYIICHBI JIWIA B MpeAenax CBOeH
KOMTIETCHITUH.

7.5. BHEIHMH HOCTYII.

K umcmy MaccoBeix mnoTpeOuTeneil NepcoHaJdbHBIX JaHHBIX BHE IIKOJbI MOXHO OTHECTH
rOCyJapCTBEHHBIE U HETOCYAapCTBEHHbBIE (PYHKIIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKLIUH;

- IPABOOXPaHUTEIbHBIE OPTaHBI;

- OpraHbl CTaTUCTUKH,

- CTpaxOBbI€ areHTCTBA,;

- BOGHKOMATHI,

- OpraHbl COIMAILHOTO CTPAaXOBaHUS,

- IEHCUOHHBIE (POH/IBI;

- TIoJIpa3/IeJICHUSI MYHUIIUTIATBHBIX OPTAaHOB YIIPaBICHUSL.

7.6. Ipyrue opraHuszanuu.

CBenmeHnust o paloTalolmieM COTPYIHUKE WA YK€ YBOJICHHOM, OOydJalomeMCsi YYEHHUKE WIIH
3aKOHYMBIIEM OOYYeHHE MOTYT OBITh MPEJOCTABICHBI IPYTO OpraHU3alluy TOJBKO ¢ MUCHMEHHOTO 3ampoca
Ha OJlaHKe OpraHu3aluu ¢ IPUJIOKEHUEM KOIUU 3asBJICHUs paOOTHHKA, 00YyJaIOLIEerocst Wik 3aKOHYUBIIETO
oOyderre. OTBEeThHl Ha NHUCHMEHHBIC 3alPOCHl APYIHX OpraHU3alUid W YYPEKICHUN B Mpefenax Hx
KOMIIETEHIIMHU U MPEJOCTAaBICHHBIX TOJHOMOYUI /al0TCs B MUCbMEHHOU (opMe Ha OJIaHKE IIKOJIBI U B TOM
o0BeMe, KOTOPBI MO3BOJIIET HE pas3rialiaTh W3JHUIIHUA 00BEM MEePCOHATBHBIX CBEICHUNW O pabOTHUKAX H
oOyyarommxcsl.

7.7. PONCTBEHHUKH U YIEHBI CEMEN.



[lepconanbHbIE JaHHBIE MOTYT OBITH MIPEJIOCTABICHBI POJACTBCHHUKAM WJIM WIEHAM €r0 CEMBU TOJIBKO C
MUCHbMEHHOTO Pa3peICHHUs] CaMOTo PaOOTHHKA.

7.8. TpeboBanust 1.5.1. IlomoxkeHuss HE MOUIEKAT HW3MEHEHHUIO, MCKIIOUEHHUIO, TaK KakK SBIISIOTCS
00s13aTeNbHBIMH 11 CTOPOH TPYAOBBIX OTHOIICHUN Ha ocHoBaHuMHM cT. 88 TpymoBoro koaekca Poccuiickoit
®denepanuu.

VIIl. O6s13anH0cTH paGoTHH KA M padoToaaTeJisi

8.1. B nmemsix obecrnieyeHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUK O0s3aH:

8.1.1. Ilpu npueme Ha paboTy MpeIOCTaBUTH LIKOJIE MOJIHbBIE JOCTOBEPHBIE JaHHBIE O cede.

8.1.2. B ciiyqae n3MeHeHUs CBEAEHUH, COCTABISIIONMX M€ PCOHANIbHBIE JaHHbBIE, CBOEBPEMEHHO B CPOK,
HE TIPEBBIIRAINIMN 5 pabounx JHEH, MPEIOCTAaBUTh JAHHYIO HHPOPMAIIHIO CEKPETAPIO MIKO JIBL.

8.2. lnsa obecrieueHus] TOCTOBEPHOCTU MEPCOHAIBHBIX JAHHBIX OOydarolmecs, poJUTenu (3aKOHHBIE
MPEJICTABUTEIHN ) HECOBEPIICHHOIETHUX O0YJAIONIMXCs IO MOMYYEeHUsI UMU OCHOBHOTO OOIIEero oOpa3oBaHus
00s13aHBbI:

8.2.1. IIpenoctaBnars OY TouHble cBEJIEHUS O ceOe (CBOMX HECOBEPILCH HOJIETHUX JIETAX).

8.2.2. B cnmyyae M3MEHEHHUsl CBEIEHUH, COCTABISAIONIMX IEPCOHAJIbHBIE JaHHBIE COBEPLICHHOJIETHETO
oOydJaroIerocsi, oH 00si3aH B T€UEHUE MeCALla COOOIMTH 00 3TOM CEKPETapIO LK OJIbI.

8.2.3. B cnydyae u3MEHEHHUS CBEJCHMI, COCTABIAIONMX IEPCOHAIbHBIC IaHHbIE OOYyYaroLIeToCs,
POIMTENH (3aKOHHBIE MPEJICTABUTENN) HECOBEPIICHHOIETHETO 00YJAIOIIETOCS 10 TIOJTYUYEHUSI UM OCHOBHOTO
o01mero o0pa3oBaHus 003aHBI B TEUEHUE MECSIa COOOUMTE 00 3TOM CEKpEeTaplo IIK OJIbI.

8.3. IlpemocraBmeHne  pabOTHUKY WM OOyJaromEeMycs rapaHTHUi U KOMIICHCAlHH,
MPEyCMOTPEHHBIX JCHCTBYIOUIMM 3aKOHOAATEIbCTBOM, OCYIIECTBISIETCS C MOMEHTa IpPEIOCTaBICHUS
COOTBETCTBYIOIIMX CBEICHUH, €CIIM MHOE HE MTPElyCMOTPEHO JEHCTBYIONMM 3aKOHOIATEILCTBOM.

8.4. OY obs3aHo:

8.4.1. OcymIecTBIATh 3alUTY NEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

8.4.2. ObGecrieunTh XpaHEHHWE MEPBUYHOW YYETHOH JOKYMEHTAIlMU IO y4eTy TPyAa M €ro OIUIaThl, K
KOTOpPOH B YAaCTHOCTHM, OTHOCSTCSl JOKYMEHTBI IO YUYeTy KaJpoB, JOKYMEHTHI IO Y4YETy HCIOJIb30BAHUSA
pabouero BpeMEeHH M pacueToB ¢ PaOOTHUKAMU TI0 OIUIaTe TPy/Ja U Jp.

8.4.3. Ilo nucbMEeHHOMY 3asBJICHUIO paOOTHHMKA HE MO3HEE TpeX padounx AHEH cO JHs MOJaud 3TOro
3asBJIECHMS BbIIATh KOIMU JOKYMEHTOB, CBSI3aHHBIX C €ro paboTON (KONUHU MpHUKa3a O IpueMe Ha padoTy,
MIPUKA30B O MEpeBOJiaX, NMpHKa3a 00 yBOJbHEHUHU C pabOThl, KOMHIO U BBINMCKU U3 TPYAOBOW KHUXKKH, O
nepuozae padotel u Ap.). Konuu 10KyMEeHTOB, CBSI3aHHBIX ¢ pabOTOM, JOJKHBI ObITh 3aBEPEHbI HA/IIEKAIMM
00pa3oM | MPeOCTaBIATHCS pAOOTHUKY O€3BO3ME3THO.

IX. IIpaBa cy0beKTOB MePCOHAIBHBIX JAHHBIX 110 00€cneYe HUIO 3alUThI MePCOHAIBHBIX
JaHHBIX

9.1. B wmensix oOecreueHus 3alMThl MEPCOHANBHBIX AAaHHBIX, XpaHsumxcs B OV, paboTHUKH,
oOyuarommecs, poauTenu (3aKOHHBIC MPEICTABUTENH ) UMEIOT MPABO Ha!

9.1.1. Ilonnyro uHpOpMAIUIO 00 X EPCOHATBHBIX JAHHBIX U 00pa0OTKE ITUX TaHHBIX.

9.1.2. CoOonHbI OecrIaTHBI JOCTYH K CBOMM II€PCOHAJIbHBIM JIaHHBIM, BKJIOYash IpaBO Ha
MOJIlydeHHE KOMMM Jr000# 3amMcu, coiepialleld MepcoHalbHbIE JaHHbIE PAOOTHHKA, 32 HCKIIOYEHHEM
CJIy4aeB, MPEIyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.

9.1.3. Onpenenenue CBOMX MpeACTaBUTENEH IS 3aIMThl CBOMX NEPCOHAIBHBIX JaHHBIX.

9.14. TpebGoBanue 00 HCKIIOYCHHHM WM HWCIPABICHHUM HEBEPHBIX WM HEIOJHBIX MEPCOHAIBHBIX
nansbIX. [Ipu oTkaze OY UCKIIIOUNTH WM UCIIPABUTH MIEPCOHAJILHBIC TaHHBIC

paboTHHMKa WM OOYYaIOIETOCs] OH MMEET MPABO 3asBUTh B MUCHMEHHON (OpME TUPEKTOPY HIKOJIBI O
CBOEM HECOIJIaCHH C COOTBETCTBYIOUIMM OOOCHOBaHMEM TaKoro Hecorjacus. l[lepcoHanbHBIE JaHHBIC



OIICHOYHOTO XapakTepa pa0OTHUK, OOydaroUMiCs, POOUTENH (3aKOHHBIC MPEICTABUTENIM) HMEET IIPaBO
JIOTIOJTHUTH 3asIBJICHHEM, BBIPAXKAIOLMM €ro COOCTBEHHYIO TOUKY 3D CHHUS.

9.1.5. TpeboBanue 06 m3BenieHMH OY Bcex JHI, KOTOPHIM paHee ObUTHM COOOIICHBI HEBEPHBIC WIIH
HEMOJIHbIE NEPCOHANbHbIE JaHHblE pabOTHMKA WM OOydarolerocs, 000 BCeX NPOM3BEACHHBIX B HHUX
HUCKIIIOUCHUAX, UCITPABIICHUAX UJIW JOMMOJTHCHUAX.

X. OTBEeTCTBEHHOCTDb 32 HApylIeHHe HOPM, PeryJIUPYIOIIHNX MoJIy4YeHne, 00padoTKy U 3alUTy
e PCOHAJIBHBIX JAHHBIX
10.1. Jluma, BUHOBHBIE B HApPYIICHUHW HOPM, PETYIHPYIONMX TOJydeHHEe, OOpabOTKy U 3aluTy
MEePCOHANIBHBIX JTAHHBIX PAa0OTHHKA U OOYJAIONMXCS, MPUBICKAIOTCA K JUCHMUILTMHAPHON M MaTep MajJbHOU
OTBETCTBEHHOCTH B TOPSJAKE YCTaHOBIEHHOM TpymoBbIM KojekcoMm Poccuiickoii @exepanuu U UHBIMH
(denepalbHBIMU 3aKOHAMH, a TaKXe MPHUBICKAIOTCA K TPaKIAHCKO-TIPABOBOM, aJMHHHCTPATHUBHON WU
YrOJIOBHON OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (peiepabHbIMHU 3aKOHAMU.

Xl. 3akauuTebHbIE M0JI0Ke HUHA

11.1. Hacrosimee IlonoxxeHue BCTymmaeT B CUIIYy C MOMEHTA €T0 YTBEPKJIEHUS MpUKa3oM aupektopa mo OVY.



